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CITY of SHEFFIELD

JOB DESCRIPTION


	DIRECTORATE
	CHILDREN AND YOUNG PEOPLE’S DIRECTORATE

	SERVICE AREA
	KING EDWARD VII SCHOOL

	POST TITLE


	Lunch Time Supervisor

	SALARY RANGE


	Grade 1 pts 1-2 

	RESPONSIBLE TO


	Administration Manager – Lower School

	RESPONSIBLE FOR
	N/A

	PURPOSE OF JOB
	Working as part of a team to be responsible for the supervision of students on the School site, from morning break throughout and after the lunch time break. To assist in securing the health, safety, welfare and good conduct of Students. To support good behaviour in accordance with the practices and procedures of the School.

	RELEVANT QUALIFICATIONS
	The willingness to work as a team, to have good people skills and a commitment to any School training in dealing with students is more important than specific academic qualifications.


	JOB DESCRIPTION FOR POST OF:-  Lunchtime Supervisor

	

	SPECIFIC DUTIES AND RESPONSIBILITIES


The postholder must at all times carry out his/her duties and responsibilities within the spirit of City Council and School Policies and within the framework of the Education Act 2002, and School Standards and Framework Act 1998 with particular regard to the statutory responsibilities of the Governing Bodies of Schools.
Key Areas

1. Supervision of students on School premises
2. Supporting activities for students

3. Promoting positive behaviour

4. Promoting personal and social skills

5. Appropriate communication

6. Safeguarding

7. General

Duties and Responsibilities
Supervision of students on School premises 
· To supervise areas, both indoors and outdoors, where students/students congregate during break and lunch time; maintaining health and safety practices. 

· Taking account of relevant practices and procedures, to supervise and actively monitor activity areas, corridors, toilets, classrooms etc as required. 

· To supervise students eating their meal in the dining hall. 

· To supervise queues waiting to enter the dining hall. 
Supporting activities for students

· To help support activities for students ready for lunch time e.g. PE and helping with equipment.
Promoting positive behaviour 
· To encourage positive behaviour through implementation of School’s Consistent Conduct Policy and practice; dealing with incidents as directed by staff.
· To encourage students’ understanding and knowledge of the impact of their actions on themselves and others.
· Encourage students to behave to the highest standards at all times, including at social times and when moving round School between lessons.
· To pass on any incidents to teachers on duty.
· To ensure students follow the Consistent Conduct Policy

· To work with pastoral managers to support students to ensure they behave in an appropriate manner.
· To ensure students get to lessons on time after morning break and after lunch.
Promoting personal and social skills 
· To encourage students to leave all areas in a tidy condition. 

· To encourage good relations between students and adults through clear communication.
· To encourage and develop social skills such as mutual respect and trust. 

Appropriate communication 
· To report accidents or other occurrences such as child protection issues immediately to the senior member of staff on duty. 

· As necessary, pass on verbal or written information to staff on duty.
· To liaise with the kitchen staff and the HR and Cover Manager as appropriate for issues related to lunch time supervision. 
Safeguarding 
· As part of your wider duties and responsibilities you are required to promote and actively support the School’s responsibilities towards safeguarding. Safeguarding is about keeping students safe and protecting students from harm, neglect, abuse and injury. It is about creating safe places, being vigilant and doing something about any concerns you might have and passing on information to the safeguarding member of staff. 

General 
· You will be expected to act as a good role model for student and staff.
· You will be expected to help with the conduct of students. You will be working with pastoral colleagues to help students to work and behave to the highest standards as expected at King Edward VII School.
· You will be expected to assist students returning to lessons and supervise the corridors after break and lunch time.
· You will be asked to help in departmental areas, helping with preparation for the start and end of lessons; for example getting sports equipment in and out, etc.
· You will be expected to take part in the School’s continuing professional development programme by participating in further training and professional development.
· You will be expected to actively participate in the performance management review process.
See below for specific tasks and responsibilities
Any other duties and responsibilities appropriate to the grade and role
All the above duties and responsibilities to be carried out in accordance with Sheffield City Council’s Policies, Standing Orders and current legislation with an emphasis on Customer Care, Equal Opportunities, Data Protection and Health and Safety.

Created: June 2020

Updated: June 2021

King Edward VII


School





Headteacher – Linda Gooden 


BA MEd NPQH








Lower School


Darwin Lane,


Sheffield,


S10 5RG


t: 0114 2682477�
Upper School


Glossop Road,


Sheffield,


S10 2PW


t: 0114 2662518�
�



w: kes.sheffield.sch.uk


e: office@kes.sheffield.sch.uk�
�









