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	Tapton School 

Academy Trust
JOB DESCRIPTION



	DIRECTORATE
	EDUCATION

	SERVICE
	BRADFIELD SCHOOL 

	POST TITLE
	Technician - Design and Technology 

	GRADE
	Technical 1.5 Grade 3 Point 5 – 6 
£23,500 - £23,883 pro rata

£20,614 - £20,950 actual
37 hours per week – 40 weeks per year

	RESPONSIBLE TO
	SUBJECT LEADER DESIGN AND TECHNOLOGY

	RESPONSIBLE FOR
	To be responsible for the overall organisation of an effective and efficient technician provision to the Design and Technology Department, including Engineering, Resistant Materials, Food, Art and Music

	HOLIDAY AND

SICKNESS RELIEF
	Other members of staff (Technicians)

	PURPOSE OF JOB
	Resource and aid the effective running of the technician areas and provision for teaching and learning in the DT and Art Department.


	JOB DESCRIPTION FOR POST OF: - TECHNICIAN – DESIGN AND TECHNOLOGY 

	

	SPECIFIC DUTIES AND RESPONSIBILITIES


The postholder must at all times carry out his/her duties and responsibilities within the spirit of Tapton School Academy Trust Policies and within the framework of the Education Act 2002, and School Standards and Framework Act 1998 with particular regard to the statutory responsibilities of the Governing Bodies of Schools.
Specific responsibilities will include:

1. To ensure the effective and efficient service delivery.
2. To assist with the operation, maintenance and development of administration procedures relating to technical duties within the school.

3. To ensure the provision of general support where appropriate to the staff of the school.

4. To take part in assist with the basic training, appraisal and development of staff. 
5. To ensure a healthy and safe working environment for members of the team is maintained and ensure the adherence to healthy and safety working practices and standards.

6. To assist in the training of new staff with regard to equipment and services under control of the postholder whenever and wherever possible.

7. To operate and manage established and new technology-based equipment.

8. Help in developing and maintaining Department risk assessments.
9. Maintain stock levels ordering equipment / consumable goods or notifying Head of Department.

10.  Maintenance of stock records. 
11.  Issue and receive goods / materials.

12.  Issue and receive equipment booking system if necessary, checking goods both in and out.

13.  Indexing of goods and materials.

14. Visual and LEV checks of machines.

15. Minor repairs, maintenance and modifications to equipment, making arrangements for major repairs to be carried out as necessary.

16. Ensure the preventative maintenance programme is adhered to so helping to maintain safe working practices and conditions.

17. Where necessary compile catalogue of equipment.

18. Prepare materials and equipment to support the various activities.

19. Set up equipment in rooms for demonstration purposes as required.

20. Operation of special machinery / tools specific to work area.

21. Be able to adapt to the changing demands of the school curriculum.

22. To source and order materials/equipment in liaison with the Head of Department and to agreed budgets.

23. Prepare files for CAM and run the equipment to produce machine manufactured parts.
24. To specialise in the postholders area of expertise but be prepared to work flexibly across all areas of the school curriculum as required.
25. To work to a planned programme of work as agreed between the postholder and Head of the Department, during the school year with special emphasis on the work to be done during the school holidays.

26. Any other duties and responsibilities as may be determined after negotiation between management, the postholder and appropriate Trade Unions.

	ISSUE  DATE:   2023


BRADFIELD SCHOOL
PERSON SPECIFICATION - Design and Technology Technician

	Minimum Essential Requirements
	Method of Assessment

	Skills/Knowledge
	(e.g. Interview, Application form, test, assessment, etc)

	Effective use of ICT and CAD
	Application form, interview, references

	Knowledge of equipment and resources
	Application form, interview, references

	An understanding and a commitment to the promotion of health and safety in the workplace
	Application form, interview, references

	Ability to communicate with a range of young people and adults
	Application form, interview, references

	Experience/Qualifications/Training etc.

(if any)


	

	Experience of working or studying in a relevant discipline in a learning environment
	Application form, interview, references

	Good all round education, with a focus on Design and Technology subjects (especially Engineering and Resistant Materials).  Excellent numeracy/literacy skills
	Application form, interview, references

	Evidence of commitment to continuing personal and professional development
	Application form, interview, references

	Ability to learn new skills and cascade these to other staff through one-to-one and group interaction
	Application form, interview, references

	Work Related Circumstances

(including Working Conditions)
	

	Capable of working under reasonable pressure
	Interview

	Ability to work to deadlines
	Application form, interview, references

	Bradfield school is committed to safeguarding and promoting the welfare of children and young people and expects all staff to share this commitment
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