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	CITY of SHEFFIELD

JOB DESCRIPTION



	CHILDREN AND YOUNG PEOPLE’S DIRECTORATE
	This authority / school is committed to safeguarding and promoting the welfare of children and young people and expects all staff and volunteers to share this commitment

	SERVICE


	PRIMARY


	POST TITLE


	 Midday Supervisory Assistant


	SALARY RANGE


	Salary: £12,160 pro rata


	RESPONSIBLE TO


	Headteacher

	RESPONSIBLE FOR


	The safety and general welfare of the pupils at lunchtime.



	HOLIDAY AND

SICKNESS RELIEF


	

	PURPOSE OF JOB


	Supervise children at lunchtime


	JOB DESCRIPTION FOR POST OF:-  MDSA

	The postholder must at all times carry out his/her responsibilities within the spirit of the Coit Primary School Policies and within the framework of the Education Reform Act 1988 with particular regard to the statutory responsibilities of the Governing Bodies of Schools.

Supervisory Assistants are accountable to the Headteacher for the safety and general welfare of pupils on the school premises at any time during the midday break.  



	SPECIFIC DUTIES AND RESPONSIBILITIES

1.
Supervision of children on site immediately before, during and after the midday break.  Supervision in the play areas and the garden.

2.
Supervision of hand washing and toileting by pupils as deemed necessary by the Headteacher.

3.
Supervision of pupils’ entry and exit from the dining area including any walk to and from the dining room.

4.
a)
carrying plates and trays to and from the table as required by the Headteacher and 
according to the style of service.

b)
Help for some pupils in cutting up their food/opening packages from packed lunch.

c)
Assistance for pupils in the proper use of cutlery and guidance on appropriate behaviour in the dining area.

d)
Assistance with clearing trays, plates, wiping up of spillages on the table and the floor as and when they occur.  Where two sittings or continuous service are in operation the midday supervisors should wipe the tables as directed by the Headteacher.

e)
Supervising children who have sandwiches and cleaning tables after their use, also floor area as necessary.

5. Taking such steps within the school policies and practices when children are sick.  Attending to the needs of the child as well as the affected area (in the event that the caretaker is not on duty).

6. Taking such steps within the school policies and practices to deal with injuries or illness of the children.

7. No child should be allowed to leave the school premises at lunchtime with any adult without first checking with the class teacher/ Assistant Headteacher /Headteacher.





The postholder must at all times carry out his/her responsibilities within the spirit of the City Council’s Policies and Procedures, in particular the Council Policies on Equal Opportunities and Health and Safety and also, within the framework of the Education Act 1996. 

To undertake any other duties and responsibilities, which do not change the character and purpose of the post as, may be determined after negotiations between management, the postholder and the appropriate trade union.
	    ISSUE  DATE: 2009


CITY OF SHEFFIELD

EDUCATION DIRECTORATE

PERSON SPECIFICATION FOR THE POST OF MIDDAY SUPERVISORY ASSISTANT
	Minimum Essential Requirements
	Method of Assessment

	Skills/Knowledge/Qualities
	(e.g. Interview, Application form, test, assessment, etc)

	Good communication skills with adults and children
	Interview/Application form

	
	

	Confident
	Interview

	
	

	A understanding of appropriate behaviour management 
	Interview/Application form

	
	

	Working with a team
	Interview/Application form

	
	

	Flexibility
	Interview/Application form

	
	

	Awareness of healthy and safety
	Interview/Application form

	
	

	Punctuality
	References

	
	

	
	

	Experience/Qualifications/Training etc.

(if any)


	

	Previous experience would be an asset
	Application form

	
	

	NVQ childcare qualification would be an asset
	Application form

	
	

	Work Related Circumstances

(including Working Conditions)
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