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Join a Meeting from Poly TC8
1. On the Poly TC8 device, select a meeting card.
2. Select Join

Join a Meeting from a Computer
Join a meeting and connect to the room from your computer.
1. Join a meeting from the Microsoft Teams desktop application on your computer.
2. On the Choose your video and audio options screen, select Room audio
3. Choose the conference room from the list and select Join now.


Schedule a Meeting
Set your Teams meeting up in Outlook/Teams, inviting the Teams Meeting Room as a required attendee by populating the Required field with the room email address, for example Howden-Teams-Room@sheffield.gov.uk.
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At the meeting select ‘Join’ on the tablet to start the meeting. Attendees will be able to share content into the meeting via their own Teams logging on their devices
 
Start an Unscheduled Meeting 

1. Select the Meet icon
2. Search for a name in the directory or enter the contact’s email address.
3. Select Invite

Please note that external attendees can only attend a scheduled meeting. 

Please ensure you remove the magnetic cover from the Poly Studio when using video.
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Home Screen

The Microsoft Teams Rooms controls display on the
Poly TC8 touch-enabled controller.

Strategy Meeting

930 AM - 1030 AM
‘Sandra Contreras

Project Planning Sync

11:30 AM - 1230 PM
Carl Weinburg

Ref._Feature Description

1 Meetingcard Join a scheduled meeting.

2 Nowmeeting  Startan unscheduled meeting.

5 can Call a phone number (displays
when a calling plan is configured).
‘Access content sharing and volume

4 More controls.

5 systom contrals  ACesS Davice Mode, Camera

Controls, and Settings.

Use the system’s camera,

Discuss Upcoming Projects

230PM- 330 PM
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New meeting

4
\

More

6  DeviceMode  microphone, and speakers from a
computer.
Turn camera tracking on or off and
7 Cameracontrols .\ . colect camera presets.
8  Settings Reserved for administrators.





