Application for Street Party Road Closure  

1. Applicant details 

Name of person and/or organisation  ……...…………………………………………... ………………………………………………………………………………………………

Contact address (incl. post code)  ……………………………………………………….………………………………………………………………………………………………………………………………………….…... 

Telephone number (daytime)  ……………………………………………… 

Telephone number (evening)  ……………………………………………… 

Mobile number ………………………………………………

Fax number  ………………………………………………….
Email address  ………………………………………………. 

2. Event details 

Please give a brief description of the event (e.g. small street party for local residents)

…………………………………………………………………………………………...………………………………………………………………………………………...……………………………………………………………………………………….…………… 

Do you intend to place any stall/marquee/tent/stage/other structure on the road(s) to be closed? 

If Yes, please give brief details  ………………………………………………….. …………………………………………………………………………………………...………………………………………………………………………………………………… 

Please give an estimate of the number of people who will be attending the event 
…………..

3. Road closure details 

Name of road(s) to be closed  

………………………………………………………….. ……………………………………………………………………………………………………..………………………………………………………………………………….…… 

If you plan to close only a section of the road(s), where will the closure begin and end? For example from outside No123 Smith Street to outside No 141 Smith Street
From …………………………………………. 
To …………………………………………….  

Date(s) of closure ……………. 

Time(s) of closure …………… 

Please supply a plan, if possible, showing the exact extent of the proposed closure. 

4. Barriers / diversion signs 

What arrangements have you made for the erection and supervision of barriers, cones and diversion signs? As a minimum requirement you should be thinking about providing a ‘road closed’ sign and diversion signage. These are available from most hire shops.
5. Notification to affected properties 

You need to let all those residents know, who will be within the closed off area what you are intending to do (you can use the letter template attached). 

A copy of the letter you have sent must be included with your application. Please note that material promoting your event (e.g. a flyer or advertising leaflet) may not be recognised as a consultation. 

Please confirm the date your consultation letter was sent to affected residents
Has there been any objection(s) to your proposal?  
You need to send details of any objection that you may receive to Sheffield City Council Highways Co-ordination Team as you become aware of it. 

Most objections can then be resolved through discussion between the objector, organiser(s), and occasionally a Council officer. 

6. Emergency services 

It is a requirement that the Fire Brigade and Ambulance Service be notified in writing of your intended closure(s). Sheffield City Council Highways Co-ordination Team will undertake this part of the process. In the interests of safety it is highly recommended that roads are accessible for all emergency services.
7. Public Liability Insurance
Sheffield City Council does not insist on Public Liability insurance for smaller, residents only street parties. The size of you party and nature of activities planned will determine whether there is a need for insurance. You should note that Sheffield City Council cannot extend insurance cover for your event. You do need to think carefully whether you need insurance cover for your own benefit and peace of mind. 
We do require insurance cover for larger events. You will be required to hold at least £2,000,000 (two million pounds) of Public Liability Insurance for your event.

8.  Send your application to: 

highways@sheffield.gov.uk
or

Highway Co-ordination

Sheffield City Council
Development Services

Town Hall

Pinstone Street

Sheffield S1 2HH 

If you have any queries you can contact us as above or by calling (0114) 273 6677.
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Date ……………………
Dear Sir/Madam, 


Proposed Temporary Road Closure and Street Party


I am writing to inform you that I am in the process of applying to close…………………………………………………..for a street party.

The closure is planned for the day of …………….between the times of 

…………………….. to ………………….

The road will be fully closed so I would be grateful if you would arrange for any vehicles to be removed during this time. Access will be maintained for emergency services at all times in all parts of the street. 


If you have any queries or valid objections about this proposal, please contact either myself (details given above) or Sheffield City Council’s Highways Coordination Team on (0114)  2736677. 


Many thanks in advance for your co-operation. 


Yours sincerely, 


