GAMBLING ACT 2005
APPLICATION FORM FOR REGISTRATION 

OF NON-COMMERCIAL SOCIETY
(Small Society Lottery)
Licensing Service

Place Portfolio

Business Strategy and Regulation

Block C, Staniforth Road Depot

Staniforth Road
Sheffield
S9 3HD

Telephone Number: 0114 2734264 
Fax Number: 0114 2734073 

Or visit our website: www.sheffield.gov.uk/licensing 
Or email us at: licensingservice@sheffield.gov.uk
Opening Times
Monday to Friday

10am to 4pm
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GUIDANCE FOR A

REGISTRATION OF A NON-COMMERCIAL SOCIETY

(SMALL SOCIETY LOTTERY)

To register, a Society must be non-commercial. A society is defined under s. 19 as non-commercial if it is established and conducted:

· For charitable purposes (defined under s.2 of the Charities Act 2006)

· For the purpose of enabling participation in, or of supporting, sport, athletics or a cultural activity 

· For any other non-commercial purpose other than that of private gain. 

The prescribed form and the required fee must be submitted to the local authority for the area in which the principal offices of the society are situated.
To be classified as a 'small' lottery, each draw must meet the following requirements:
· the proceeds from a single lottery must not exceed £20,000 
· the aggregate proceeds from lotteries promoted in a calendar year must not exceed £250,000 
· at least 20% of the proceeds of every lottery must be used for a purpose for which the promoting society is established and conducted.
The maximum value of any prize allowed in a small society lottery is £25,000. Unclaimed prizes can be 'rolled over' to future lotteries run by the same society, providing that the prize limit is not breached.

Lottery tickets may only be sold by persons over the age of 16, to persons over the age of 16.
There are a number of exemptions from applying for a small society lottery which are; Incidental Non-Commercial Lotteries; Private Lotteries; and a Customer Lottery. Details of these exemptions can be viewed on our website www.sheffield.gov.uk/licensing.
Every ticket sold in a lottery must be the same price, and the buyer must be given a document that identifies the promoting society, the price of the ticket, the name and address of a person responsible for the lottery, and the draw date(s).
After promoting a lottery, the registered society must return details of that lottery to the Local Authority within three months of the date of the draw (or last draw).

To apply, you must submit a completed application and pay the initial fee of £40 (£20 renewal on the anniversary of the date of registration, no application is required) to the following address.  Please ensure you provide a telephone number so we can call you for payment as we no longer accept cash or cheque payments.
Licensing Service, 

Block C, Staniforth Road Depot

Staniforth Road

Sheffield 
S9 3HD

Telephone:
(0114) 2734264
Email:

licensingservice@sheffield.gov.uk  Monday – Friday 10am to 4pm
	This form is prescribed by regulation 3(1)(a) of the Small Society Lotteries (Registration of Non-Commercial Societies) Regulations 2007.

APPLICATION FORM FOR REGISTRATION 

OF NON-COMMERCIAL SOCIETY



	If you are completing this form by hand, please write legibly in block capitals using ink.

	To: Sheffield City Council

       Licensing Service

       Block C, Staniforth Road Depot 

       Staniforth Road 

       Sheffield      
       S9 3HD
	

	SECTION A – Details of society applying for registration

1.  Name of Society…………………………………………………………………...……………………………..

     ………………………………………………………………………………………………………………………

2.  Address (including postcode) of office or head office of society……………………………………………..

     ………………………………………………………………………………………………………………………        

     ………………………………………………………………………………………………………………………     

     ………………………………………………………………………………………………………………………

3.  Telephone Number of Society…………………………………………………….…………………………….

4.  Please state the purpose(s) for which the society is established and conducted including the Aims and   

     Objectives of the Society ………………………………………………………………………….................

     ………………………………………………………………………………………………………………………           

     ………………………………………………………………………………………………………………………  

     ………………………………………………………………………………………………………………………           

     ………………………………………………………………………………………………………………………     

     ………………………………………………………………………………………………………………………           

     ………………………………………………………………………………………………………………………     

5.  If the society is a registered charity, please give the society’s unique charity registration number 

     ………………………………………………………………………………………………………………………           

6.  Has the Society held an operating licence under the Gambling Act 2005 in the period of five years ending with the date of this application

      Yes         No  

7.  If the answer to question 6 is ‘Yes’, has the operating licence been revoked in the period of five years ending with the date of this application?  


Yes          No      

8.  If the answer to question 7 is ‘Yes’, please state the reasons for revocation and enclose a copy of the notice of revocation if one is available

     ………………………………………………………………………………………………………………………           

     ………………………………………………………………………………………………………………………     

     ………………………………………………………………………………………………………………………           

     ………………………………………………………………………………………………………………………     

9.  Has the society applied for and been refused an operating licence in the period of five years ending with the date of this application 


Yes              No 

	SECTION B – General Information about person applying on behalf of society

10.  Full Name…………………………………………………….………………..…… MR/MRS/MISS/OTHER

11.  Capacity……………………………………………………………………… Date of Birth….……………….
12  Address (including postcode)……………………………………………………………………..…………….
     ………………………………………………………………………………………………………………………           

     ………………………………………………………………………………………………………………………     

     ………………………………………………………………………………………………………………………           

     ………………………………………………………………………………………………………………………     

13.  Daytime telephone number………………………………………………………………………..……………

	SECTION C – Contact details for correspondence associated with this application

14.  Please tick one box as appropriate to indicate address for correspondence in relation to this application:

Address in section A       
Address in section B       
Address below         


Address (including postcode)………………………………………………………………………….……….
     ………………………………………………………………………………………………………………………           

     ………………………………………………………………………………………………………………………     

     ………………………………………………………………………………………………………………………           


Telephone Number……………………………………………………………………………………...……….

Email address (if the applicant is happy for correspondence in relation to this application to be sent via 
email)…………………………………………………………………………………………..………………….

 

	SECTION D – Declaration

15. Please complete the following declaration and checklist

I [full name]……………………………………………………………………………………………….………….…
a.  make this application on behalf of the society referred to in Section A and have authority to act on behalf of that society.

b.  enclose details to  make payment of the registration fee of £40.

c.   confirm that, to the best of my knowledge, the information contained in this application is true.  I understand that it is an offence under section 342 of the Gambling Act 2005 to give information which is false or misleading in or in relation to, this application.

Signature………………………………………………………………………………………………………………
Date……………………………………………………………………………………………………….……………
Capacity…………………………………………………………………………………………………...……………

	Note to societies applying for registration:

The application will be refused if in the period of five years ending with the date of the application:

a) an operating licence held by the society has been revoked under section 119(1) of the Gambling Act 2005, or

b) an application for an operating licence made by the society has been refused.

The application may be refused if the local authority think that:

a) the society is not a non-commercial society,

b) a person who will or may be connected with the promotion of the lottery has been convicted of a relevant offence, or

c) information provided in or with the application is false or misleading.


�





Any non-commercial society that wishes to promote small lotteries, raffles, prize draws or similar, in order to raise funds for a purpose of the society, must be registered with the Local Authority for the area in which the principal offices of the society are situated.























 











     














